
	Personal Details
	Access Required
	Time Codes

	Last Name

(Please PRINT)
	Initials
	User ID**
	Building(s), Area(s) &/or Door(s)
(Please be as specific as possible as this might delay access privileges being granted)
	24/7
	0600-0800 M-F*
	0800-1800 M-F*
	1800-2200 M-F*
	2200-0600 M-F*
	0600-1300 SAT
	1300-1800 SAT
	1800-0800 SAT
	0800-1800 SUN
	1800-0600 SUN

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


*Please note that time codes allocated between Monday to Friday exclude bank holiday and University closure days. 

**The User ID is obtainable from a person’s OnGuard access control record which can be accessed via your building UCard Administrator(s) if you do not know it.
Head of Department/Unit to complete the below:

	Signature:
	
	Department / Unit:
	

	Name (please PRINT):
	
	Email:
	

	
	
	Phone:
	



An electronic copy of this form should be kept by the relevant UCard Administrator(s) for 12 months

Please complete this form and email to the relevant UCard Administrator(s) which can be found at:


� HYPERLINK "http://www.bristol.ac.uk/securityservices/access-control/building-administrators.html" ��http://www.bristol.ac.uk/securityservices/access-control/building-administrators.html�











